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Welcome to the 
ASB KiwiSaver Scheme 
Employer’s Chosen 
Scheme Guide
If you’re new to KiwiSaver or Employer’s Chosen 
Schemes or just need more information on what 
it’s all about, don’t worry, we’re here to help.

We can help explain what KiwiSaver is, what your options are and what you need 
to do. And if you choose the ASB KiwiSaver Scheme for your business, we will be 
there to help you and your staff with KiwiSaver.

ASB firmly believes that KiwiSaver is a great initiative for New Zealand and 
will help improve the future lives of many Kiwis by helping them to save now. 
The ASB KiwiSaver Scheme was designed to meet the needs of everyday 
New Zealanders, most of whom are new to investing outside of bank deposits 
and property. We provide easy to understand information, simple choices and 
competitive fees. So read on to find out more about choosing the ASB KiwiSaver 
Scheme for your business, as we all help Kiwis start saving for tomorrow, today.

For more information see the ASB KiwiSaver Scheme product disclosure statement. Interests in the ASB 
KiwiSaver Scheme (Scheme) are issued by ASB Group Investments Limited, a wholly owned subsidiary of ASB 
Bank Limited (ASB). ASB provides Scheme administration and distribution services. No person guarantees 
interests in the Scheme. Interests in the Scheme are not deposits or other liabilities of ASB. They are subject 
to investment risk, including possible loss of income and principal invested. For more information see the ASB 
KiwiSaver Scheme product disclosure statement available from asb.co.nz/kiwisaver and the register of offers of 
financial products at www.business.govt.nz/disclose (search for ASB KiwiSaver Scheme).

3	 What	is	KiwiSaver?
7	 Why	select	an	Employer’s	Chosen	Scheme?
9	 Why	choose	the	ASB	KiwiSaver	Scheme?
12	 What	happens	next?
14	 Employer’s	Chosen	Scheme	Application	Form
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What is KiwiSaver?

KiwiSaver is a retirement savings initiative set up 
by the Government to encourage Kiwis to save for 
their retirement. 

KiwiSaver generally requires employers to contribute where their employees 
are contributing. In a nutshell, here’s how it works:

01. 
Employees may become members by:

• Auto-enrolment if they have started new employment with you and they do 
not choose to opt out (they have from the end of the second week until the  
end of the eighth week after starting their new employment to do so).

• Asking you to enrol them (by completing a KS2 form).

• Enrolling in a KiwiSaver scheme directly (in which case the scheme provider 
will advise Inland Revenue who will in turn advise you to start making 
deductions).

Members can choose to change KiwiSaver providers, change contribution 
rates and if eligible apply for features like contributions holidays.

02. 
You send employee contributions for KiwiSaver members to Inland Revenue 
with PAYE (except for any member Inland Revenue has advised you is on a 
contributions holiday or any member who is eligible to receive their retirement 
benefit and has given you a notice to stop deducting employee contributions). 
You also need to send employer contributions with Employer’s Superannuation 
Contribution Tax (ESCT) for those contributing members.

 Inland Revenue receives your and your employees’ contributions and sends 
them to the employee’s KiwiSaver scheme provider (KiwiSaver schemes are 
managed by private sector companies like ASB Group Investments Limited). 

 When a member first joins KiwiSaver, Inland Revenue will hold all contributions 
for the first three months before passing the money to the scheme provider. 
There will always be a three month lag for contributions coming from Inland 
Revenue.

03. 
 Inland Revenue will communicate directly with members about the transfer of 
their savings to the scheme provider. 

 A member can also register for ‘My KiwiSaver’ on kiwisaver.govt.nz 
for access to details about their KiwiSaver transactions so they 
can track their savings before they reach their KiwiSaver 
account.

Scheme providers manage members’ savings 
and communicate with individuals about 
their KiwiSaver account.
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What	employees	put	in

• Employees can choose to contribute 3%, 4% or 8% of their before tax 
salary or wages. 

 If an employee doesn’t select a contribution rate when they first join 
KiwiSaver, it will be set at 3% of their before tax salary or wages. They can 
choose to change this rate by notifying their employer.

•  Salary or wages includes most employment related income, such as 
wages, overtime, bonuses and commission. Redundancy and allowances/
expenditure for living overseas are excluded.

•  Employees can also choose to make additional savings, either regularly or 
by lump sum, direct to their scheme provider.

What	employers	put	in

• Employers are generally required to make contributions of 3% of an 
employee’s before tax salary or wages if their employee contributing 
to KiwiSaver is aged 18 or over and is not yet eligible for retirement 
withdrawals (see the section ‘Other features of KiwiSaver’ for details).

• ESCT will be deducted before employer contributions are forwarded to the 
scheme provider.

• For the purposes of compulsory employer contributions, salary or wages 
excludes ACC compensation and statutory parental leave payments. 

• You may be exempt from making KiwiSaver employer contributions, or able 
to pay a lower percentage, if you are already making employer contributions 
to an existing registered superannuation scheme (including complying 
superannuation funds). For more information, please contact us on         

 0800 782 330.

What	the	Government	puts	in

• An annual Government contribution (member tax credit) of 50 cents for 
every dollar the member contributes, up to $521.43 each year, where the 
member is aged 18 or over and not yet eligible for their for retirement 
withdrawals if they live mainly in New Zealand. 

Other	features	of	KiwiSaver
• Members can apply for a contributions holiday 12 months after the date 

their KiwiSaver provider or Inland Revenue received their first contribution. 
In some circumstances, such as financial hardship, they can apply earlier.

• After three years of saving, members may be eligible to withdraw their 
savings (excluding any amount transferred from an Australian complying 
superannuation fund) to help buy their first home. Members must also 
ensure that they retain a minimum balance of $1,000 in their KiwiSaver 
account. 

• A KiwiSaver HomeStart grant of up to $5,000 (for an existing home) and 
up to $10,000 to help with the costs of building or purchasing a new home 
may also be available to members who meet the relevant eligibility criteria 
as determined by Housing New Zealand Corporation, including minimum 
contribution levels and certain income thresholds and regional house price 
caps. 

•  There are also certain circumstances in which previous home owners 
may qualify for the first home withdrawal facility and/or the KiwiSaver 
HomeStart grant. See hnzc.co.nz for more information. 

• KiwiSaver savings are generally locked in until the member is eligible for 
retirement withdrawals – which is the later of the member reaching the 
qualifying age for NZ Superannuation (currently age 65) or after five years 
membership in a KiwiSaver scheme or a complying superannuation fund.

• Early part withdrawal of savings may be permitted for significant financial 
hardship or permanent emigration to countries other than Australia and 
early full withdrawal may be permitted for serious illness.
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Why select an 
employer chosen scheme?
There are a number of ways an employee can 
be allocated to a KiwiSaver scheme, and you 
can play a part in that.

As an employer, you can select a KiwiSaver scheme into which your 
employees will be enrolled when they join KiwiSaver, if they do not 
choose their own scheme. This is referred to as an employer chosen 
scheme (sometimes known as a preferred KiwiSaver scheme). 

Here’s how it works:

01. Your employee can select their own KiwiSaver scheme.

02. If they don’t select their own KiwiSaver scheme and you have 
an employer chosen scheme for your business, they will be 
automatically enrolled in your employer chosen scheme.

	03. If you don’t have an employer chosen scheme and your employee 
does not select their own KiwiSaver scheme, they will be allocated 
to one of the default KiwiSaver schemes by Inland Revenue.

The	benefits	of	having	an	employer	chosen	scheme

Having an employer chosen scheme does not cost you as an employer but can 
give you access to expert assistance to help both you and your employees. 
Investing in managed funds is new to many New Zealanders and many are 
unsure of where to start. If you choose an employer chosen scheme, the 
provider may be able to assist your employees directly with any questions they 
may have and give them the help they may need to get on the right path. 

What	do	you	have	to	do	if	you	choose	an	employer	chosen	
scheme?
When you have an employer chosen scheme, the KiwiSaver provider that you 
have chosen will give you a supply of product disclosure statements for their 
KiwiSaver scheme. When you hand out the Inland Revenue information to 
existing or new employees, you must also give them:

• A product disclosure statement for your chosen KiwiSaver scheme,  
along with 

• A written statement advising them that you have an employer chosen 
scheme and if they do not choose a KiwiSaver scheme themselves they will 
be allocated to your chosen KiwiSaver scheme.
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Why choose the
ASB KiwiSaver Scheme?
The ASB KiwiSaver Scheme has been designed 
to help Kiwis make simple choices about saving 
for retirement.

The ASB KiwiSaver Scheme is provided and managed by ASB Group 
Investments Limited. ASB Group Investments Limited is a recognised expert in 
retirement savings and workplace superannuation schemes, managing around 
$10 billion in superannuation investments as at 31 March 2017. By choosing 
the ASB KiwiSaver Scheme you can be confident that ASB Group Investments 
Limited offers a wealth of experience to help you and your employees.

What	we	offer	you

We can offer you:

•    Confidence that the ASB KiwiSaver Scheme is also a default KiwiSaver 
scheme. 

• The opportunity to discuss any other financial products you would like to 
offer your staff as benefits, such as workplace insurance plans.

•   A Relationship Manager to help you with KiwiSaver enquiries.

•    Specialists to help you and your staff with technical KiwiSaver questions.

What	the	ASB	KiwiSaver	Scheme	offers

Here’s why the ASB KiwiSaver Scheme is already the choice of a large number 
of KiwiSaver members and employers:

• We provide easy to understand information designed to help Kiwis 
understand why they need to save for retirement and how KiwiSaver can 
help.

• ASB KiwiSaver Scheme members can drop into any ASB branch with their 
questions, or they can call 0800 ASB RETIRE (0800 272 738) for further 
information.

• ASB’s internet banking service, FastNet Classic, enables members to view 
their account balance and transactions, make contributions and change 
funds online at any time.

•  We offer a simple choice of funds to suit different needs and help for your 
employees to choose the right fund for them. 

•  Competitive fees (fees have an impact on savings over the long term). 
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An	overview	of	the	ASB	KiwiSaver	Scheme

The ASB KiwiSaver Scheme offers a range of five funds. One offers a low risk 
investment option by solely investing in short-term cash deposits with, and 
short-term fixed interest securities issued by, NZ registered banks. The other 
four funds are invested across a diversified mix of income assets (cash and 
fixed interest) and growth assets (property and shares). 

The more growth assets a fund has, the more the value of that fund may move 
up and down in the short-term, but over time it is generally expected that 
growth assets will deliver a higher return to investors. This means funds with 
more growth assets might suit investors with more time until they withdraw 
their savings and who are less concerned about short-term movements in 
investment value.

The table below gives an overview of key information about the funds (more 
information can be found in the ASB KiwiSaver Scheme product disclosure 
statement available from any ASB branch or asb.co.nz/kiwisaver).

The annual fund charges in the table above are an estimated percentage of the net asset value of the fund, 
based on actual fund charges for the year ending 31 March 2017.

GST (if any) and other taxes will apply to the above fees where applicable. 

Fees are explained in more detail in the ASB KiwiSaver Scheme product disclosure statement. Fees are subject 
to change.

ASB	KiwiSaver	
Scheme	funds

NZ	Cash	
Fund

Conservative	
Fund

(default)
Moderate	

Fund
Balanced	

Fund
Growth	
Fund

Income asset percentage 100% 80% 60% 40% 20%

Growth asset percentage 0% 20% 40% 60% 80%

Entry and exit fees Nil Nil Nil Nil Nil

Switch fees Nil Nil Nil Nil Nil

Annual fund charges 0.34% p.a. 0.39% p.a. 0.58% p.a. 0.62% p.a. 0.67% p.a.

Other charges $2.50 per member per month

What happens next?

If you’d like to choose the ASB KiwiSaver Scheme 
as your employer chosen scheme, all you need to 
do is complete the Employer’s Chosen Scheme 
Application Form on the following pages and return 
them to us at the FreePost address below. 

Note: if you have more than one IRD number for your payroll, you will need to 
complete an Application Form for each entity that you wish to choose the ASB 
KiwiSaver Scheme for. Additional copies of the Application Form can be found 
on asb.co.nz/kiwisaver or by contacting ASB. 

FreePost Authority ASB
ASB KiwiSaver Scheme 
ASB Group Investments Limited
PO Box 35
Shortland Street
Auckland 1140

If you need any more information or want to talk about your options, you can 
contact us on:

0800 782 330 
kiwisaver@asb.co.nz
asb.co.nz/kiwisaver

General information about KiwiSaver is also available on:

kiwisaver.govt.nz
ird.govt.nz
sorted.co.nz
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What	we’ll	do

•  Once we have received your completed and signed Application Form, we will 
advise Inland Revenue that you have selected the ASB KiwiSaver Scheme as 
your employer chosen scheme. You don’t need to do anything. 

•  Inland Revenue will notify you when they have recorded the ASB KiwiSaver 
Scheme as your employer chosen scheme. Please note this process can take 
up to four weeks to complete. 

•  Then we’ll provide you with a supply of ASB KiwiSaver Scheme product 
disclosure statements. These contain information your employees need to 
know about the ASB KiwiSaver Scheme and will help them select their fund.

What	you	need	to	do

Once you’ve sent back the Application Form, you won’t need to do anything 
until you receive the ASB KiwiSaver Scheme product disclosure statements. 
You’ll then need to hand these out along with the Inland Revenue KiwiSaver 
Employee Guides and a simple statement (we will supply a draft for you) 
advising your employees that if they do not select their own KiwiSaver 
scheme, they will be allocated to the ASB KiwiSaver Scheme. If you need more 
ASB KiwiSaver Scheme product disclosure statements at any time, simply call 
or email us and we will send them to you. 

You’ll then have access to all the help and support materials available from 
ASB. And remember, we’re here to assist, simply call	0800	782	330 or email 
kiwisaver@asb.co.nz and our team will be happy to help.



ASB Group Investments Limited (ASBGI) agrees to provide access to the ASB KiwiSaver Scheme for your employees on the terms of the 
ASB KiwiSaver Scheme trust deed (as amended or updated from time to time).

By signing this form, you agree to select the ASB KiwiSaver Scheme as your preferred scheme for the purposes of section 46 of the 
KiwiSaver Act 2006. You authorise ASBGI to provide notice to the Commissioner of Inland Revenue (Inland Revenue) in accordance with 
section 47(1)(b) of the KiwiSaver Act. Your choice of the ASB KiwiSaver Scheme will be effective from the date that notice is accepted by  
Inland Revenue (or on any later date specified in the notice), and may be terminated in accordance with section 47(2)(b) of the KiwiSaver 
Act 2006.

You agree to provide each new employee with a copy of the ASB KiwiSaver Scheme product disclosure statement.

Freepost Authority ASB
ASB Group Investments Limited
PO Box 35
Shortland Street
Auckland 1140 

or

retire@asb.co.nz
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ASB KiwiSaver Scheme
Employer’s Chosen Scheme Application Form

Full company name

First name

The best point of contact for KiwiSaver matters

Signature

By signing this form, I acknowledge that I have read and accept the terms and conditions noted above. 

Last name

Company IRD number (for PAYE purposes)

Position

Number of employees

Email address

Position

Contact number

Full name

Business detail

KiwiSaver contact

Authorised signatory

Return to:

Physical address

Postal code:

Postal address

Postal code:

Date

D D M M Y Y Y Y

Received by

Job title

FOR BANK USE ONLY

Date received

D D M M Y Y Y Y

CIF number

ASB Bank Limited 56520 1395 0218
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